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This EHS Orientation is Being Conducted For:
	Print Contractor’s Name
	     
	LSI Location
	     

	Contracting Company
	Talent Logic, Inc.
	Date
	     


Section I. Sponsor:
It is the responsibility of the Sponsor to ensure that all contractors are aware of LSI emergency procedures and established environmental health and safety requirements specific to the area and the Contractor's job.  The following checklist is designed to help you meet this responsibility effectively.  Please initial each item listed below as you review it with the Contractor.

Use the LSI Employee EH&S Handbook, the Contractor/Visitor Safety Pamphlet, or EHS Policies and Procedures as necessary in completing this form.  The documents can be found on the EH&S web site (http://ehs.lsi.com).
 FORMCHECKBOX 

I have reviewed with the Contractor LSI’s emergency procedures with regards to:

· LSI’s Local Emergency Number - Use to report any emergency situation (medical, fire, chemical, etc.)
· Evacuation procedures including: (1) How building evacuations are initiated; (2) Review of a primary and secondary exit route from the workplace; and (3) The location of assembly areas.

· Procedures to be followed in the event of a fire, earthquake, power outage, or other emergency situations that may occur in the work area.
 FORMCHECKBOX 

I have instructed the contractor to report all work related illnesses, injuries, safety hazards, near misses or safety concerns about the workplace to me and EHS.
 FORMCHECKBOX 

I have reviewed with the contractor the hazards associated with operations in their work area, identified any specific chemical and physical hazards present and informed the contractor of the safe work practices specific to their area and job.
 FORMCHECKBOX 

I have reviewed with the contractor the job assignment and have ensured that the contractor's EHS training and work practices meet or exceed those required by legal requirements and LSI's EHS Policies and Procedures.
 FORMCHECKBOX 

I am aware that it is my responsibility to report the contractor’s unsafe act to EH&S and the contractor’s safety representative.

 FORMCHECKBOX 

I have informed the contractor that work can be stopped by LSI if an unsafe act or unsafe equipment creates an imminent danger.
 FORMCHECKBOX 

I have informed the contractor that all hazardous materials and chemicals must be approved by EHS prior to bringing on site and must be accompanied by the appropriate MSDS.
All hazardous materials and chemicals must be properly used, stored and disposed.
 FORMCHECKBOX 

I have informed the contractor of LSI’s EHS Policy – Continuous Improvement, Prevention of Pollution and Injuries/Illness, and Regulatory Compliance.

 FORMCHECKBOX 

I have informed the contractor of the ergonomics related information on EHS web site and he/she can request an ergonomics evaluation if he/she will be assigned to work primarily in a cubicle or other office space. (Contractors performing administrative work)
 FORMCHECKBOX 

I have ensured the contractor has received a copy of the Contractor/Visitor Safety pamphlet.
	Print Sponsor’s Name
	     
	Sponsor Location
	     

	Sponsor Signature
	
	Date
	     


Section II. Contractor:
 FORMCHECKBOX 

My signature below indicates that I have been informed of LSI EH&S policy, emergency procedures, area specific safety requirements and established safe work practices.  It also indicates that I am trained and qualified to perform my job in accordance with applicable legal requirements. I understand that I am responsible for above procedures as outlined by your sponsor and that failure to do so can result in expulsion from LSI Property.
	Contractor’s Signature
	
	Date
	     


This is a confidential document and is the property of LSI without whose prior written consent it may not be disclosed to a third party or copied.  All written material and other data pertaining thereto will be returned to LSI upon request.
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